
 
A. Internship for Budget and Finance Programme 
 
The Budget and Finance Programme is responsible for preparing and monitoring the UNWTO 
budget, producing the Financial Statements of the Organization compliant with IPSAS, drafting 
UNWTO financial rules, regulations and policies of the Organization and other reports for the 
UNWTO Governing Bodies, the External Auditors and other stakeholders, ensuring budgetary and 
financial management, accounting processing treasury operations and monitoring receivables and 
payables.  
It is also responsible for the development and implementation of the Management Information 
System (tailor-made Enterprise Resource Planning (ERP) of the Organization. 
 
Responsibilities 
 
Under the overall supervision of the Programme Chief, Budget and Finance, the intern will perform 
the following duties: 
 
1. Assist in the register of UNWTO's transactions through the Purchase Management and Accounts 
Payable modules; 
2. Assist in the preparation of financial and administrative transactions, reconciliation of invoices, 
payments and credit card transactions; 
3. Assist in filing and record-keeping; 
4. Assist in Budget and Finance Programme in all related activities, especially those requiring 
administrative support and compliance, as requested; 
5. Perform other duties as required. 
 
Eligibility Qualifications and Requirements 
 
The candidates should meet the following requirements: 
 
Education: Final year students or recent graduates of a University degree programme in the field of 
Finance, Economics, Business Administration, Information Technology, Accounting or other relevant 
degree programmes 
 
Language  

 Fluency in English 

 Good working knowledge of another of the Organization's official languages (Arabic, French, 
Spanish and Russian) is an asset. 

 
Computer Skills  

 Computer Literacy in Microsoft Office software and Windows 7 

 Knowledge of accounting information systems is an asset. 
 

Other Skills and Competences  

 Ability to work in a multicultural, multi-ethnic environment with sensitivity and respect for 
diversity 

 Sense of responsibility and commitment 

 Keen interest and appreciation for the United Nations 
 

 

 



B. Internship for UNWTO Statistics, Trends and Policy Programme 
 
The UNWTO Statistics, Trends and Policy Programme is responsible for the main areas in its title, 
covering statistical methodology, implementation, data collection and dissemination, analysis of 
trends and marketing expertise 
 
Responsibilities 
 
Under the overall supervision of Programme Director Statistics, Trends and Policy Programme, the 
incumbent will contribute in the statistics area of the programme which covers statistical 
methodology, implementation, data collection and dissemination. 
 
The intern will: 
 

 Assist in the activities related to ongoing projects, notably the Measuring Sustainable Tourism 
Initiative (MST) including the development of a statistical framework, the design of an 
implementation strategy and the communication plan 

 Contribute to data analysis and reporting of results 

 Draft and proof-read texts of diverse nature and for different audiences, such as reports, 
speeches, concept notes, webpages etc 

 Contribute to the preparation of meetings organized by the Statistics, Trends and Policy 
Programme 

 Respond to inquiries and liaise with internal staff, technical staff in member states, international 
organizations and individual clients 

 Revise documents of other UNWTO programmes to be consistent with the internationally 
agreed terminology on tourism statistics 

 Carry out related activities 
 
Eligibility Qualifications and Requirements 
 
The candidates should meet the following requirements: 
 
Education:  
Under-graduates or post-graduate studies in the field of social sciences, economics, applied 
statistics, business administration, sustainable development or a related field. 
 
Language:  

 Very good command of both written and oral English, with experience in drafting documents, 
research papers, articles and correspondence in English 

 good working knowledge of another of the Organization's official languages (Arabic, French, 
Spanish and Russian) is an asset. 

 
Communication  

 Speaks and writes clearly and effectively, demonstrates openness in sharing information and 
keeping people informed 

 Ability to translate technical into succinct language for public information Web materials; 
Excellent writing and editing skills in the relevant language 

 Teamwork  
Works collaboratively with colleagues to achieve organizational goals 
Willing to learn from others; 
Ability to work in an international environment and adapt quickly to different working cultures 



UNWTO General Training Conditions 
 
The intern shall make every effort to follow the rules governing the internship, as well as the 
practical implementation of it as directed by the interested department at UNWTO. 
 
The intern shall conduct him/herself at all times in a manner befitting his status as a holder of a 
UNWTO international training programme. Any serious infringement of this general rule may lead, 
after consultation with the authorities concerned, to the termination of the internship. 
 
During the internship, the interns shall refrain from any political activity as well as from any other 
activity which might be detrimental to his/her internship. 
 
The intern shall submit a medical certificate stating that he/she is in good health and fully able, both 
physically and mentally, to carry out the duties abroad, and that he/she does not suffer from any 
infectious disease. 
 
The intern shall be in possession of an all-risk insurance to be paid by him/her or by his/her 
Government authorities. Both the said authorities and the intern shall hereby recognize that 
UNWTO cannot be held responsible for unforeseen expenses due to the following causes: illness, 
accident, disability, death, third-party risks, etc.  
 
UNWTO undertakes to inform the Ministry, as soon as possible, in case of accidents. UNWTO's civil 
responsibility within the building or on the sidewalk or outdoor area situated within the compass of 
the said building is covered by the UNWTO insurance. 
 
UNWTO is not in any way committed to employ the intern upon completion of the internship. 
The intern shall be responsible for all matters pertaining to his/her stay in Madrid. 
 
 


